
Setting your default 
audio

Before you start your webinar application (e.g., Adobe Connect).



These procedures will ensure that your sound 
is connected for your webinar.

Do these every time before you begin your Adobe Connect meeting

1. First:  plug in the audio device you are using.  

2. Make sure the computer sees it as operational.  

Explanation:  It will be a USB connection.  The first time the device is plugged 
in the computer will try to recognize the device, and then will inform you with 
a message that the device is ready to use.  

3. After the device is ready to use, you can perform the steps that are described 
on the following slides.  



Click Start



Click Control Panel.



In the control panel that opens, select 

“Sound” 



OR, if the control 

panel presents itself 

as “categories…  

Choose “Hardware 

and Sound”



… and then click “Manage 

audio devices



In the “Sound” window that 

opens, the tab Playback will be 

selected.  If not– select it.



Select the device you are using.

• The device will be 

identified by its “driver 

name”  

• The “driver name” will 

match the model name of 

the device you are using 

(in most cases).  

And then click “Set 

default”

1

2



As a result, the device 

you are using will be 

the default device 

when you run your 

Adobe Connect 

Meeting.

Now you can start your Adobe Connect meeting and run the 

audio setup wizard to set your sound levels.  


