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These procedures will ensure that your sound
is connected for your webinar.

Do these every time before you begin your Adobe Connect meeting

1. First: plug in the audio device you are using.
2. Make sure the computer sees it as operational.
Explanation: It will be a USB connection. The first time the device is plugged

in the computer will try to recognize the device, and then will inform you with
a message that the device is ready to use.

3. After the device is ready to use, you can perform the steps that are described
on the following slides.

,,,,, _f:__—\

ol G lﬂ]] CE) | PO W DEBBFSATTH I DO wTAM I




© ;é'a\s: WO EBFSAMAOH I DG wraMm I




Click Control Panel.
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@ GroupWise

@ Microsoft FowerPoint 2010 USF

Docu
Pictu
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@ PowerPoint 2013

Cp| Adobe Captivate 7 (32 Bit)

Adobe Presenter Video Creator
32 Bit)

,ic. Adobe Acrobat X Pro

| Adube

G‘ Windows Live Movie Maker

. Adobe Photoshop C56
Excel 2013

» All Programs

| Search programs and files

In the control panel that opens, select

1\:“,11\;‘; |@ + Control Panel » All Contro

Adjust your computer’s settings

F' Action Center
g AutoPlay
[B Credential Manager
% Desktop Gadgets
B Display
Folder Options
* HomeGroup
| £ Java
£ 1zl

w= Metwaork and Sharin

1 System
[ Troubleshooting

BB viim dranee Dafandar

%= Indexing Options

&= Keyboard

I3 Microsoft Mail Postoffice
Motification Area Icons
,\*’ Pen and Touch

=] Phone and Modem

@ QuickTime

& Regicn and Language
@ Speech Recognition
& Tablet PC Settings

82, User Accounts

il i s Cirsueall

“SOLI!nd”

View by:  Small icons =

€ Akamai MetSession Interf Headset Earphone

G Microsoft LifeChat LX-3000
4 Color Management g Default Device

® Default Programs e Speakers
= . . Realtek High Definition Audio
#& Devices and Printers | Ready

Flash Player

=1 Getting Started

Internet Options

Location and Other Sensors

F Mouse

NVIDIA Control Panel

B Performance Information and Tools
% Power Options

& Realtek HD Audic Manager

3 RemoteApp and Desktop Connections
@ Sync Center

,.L Taskbar and Start Menu

a Windows CardSpace
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6 GroupWise

@ PowerPoint 2013

Cp| Adobe Captivate 7 (32 Bit)

4 Adobe Presenter Video Creator
(32 Bit)

@ Adobe Acrobat X Pro

G Windows Live Movie Maker

. Adobe Photoshop C56
Excel 2013

» All Programs

| Search programs and files

A

USF
Documents
Pictures

Music
Computer
Control Panel
Devices and Pri
Default Progran

Help and Suppc

Shut down e

OR, if the control

@Qv|@ » Control Panel » {3

Adjust your computer's settin

System and Security
Review your computer's status
Back up your computer

Find and fix problems

MNetwork and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound
View devices and printers
Add a device

Programs

Uninstall a program

panel presents itself

- | +y | | |Search Control Panel

View by:  Category =

User Accounts and Family Safety
'EE' Add or remove user accounts
'ﬁi' Set up parental controls for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

®ock, Language, and Region
CRange keyboards or other input methods

Eqmeyof Access
Let@Vindows suggest settings

Optimize visual display

Choose “Hardware
and Sound”
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6 GroupWise

@ PowerPoint 2013

Cp| Adobe Captivate 7 (32 Bit)

4 Adobe Presenter Video Creator
(32 Bit)

E Adobe Acrobat X Pro

G Windows Live Movie Maker

. Adobe Photoshop C56
Excel 2013

» All Programs

| Search programs and files

USF
Documents
Pictures
Music
Computer
Control Panel
ces and Prij
Default Progran

Help and Supp

Shut down

@thﬁ + Control Panel

v Hardware and Sound »

- | +4 | | Search Control Panel

Control Panel Home

System and Security
Metwork and Internet
Hardware and Sound
Programs

User Accounts and Family
Safety

Appearance and
Personalization

Cleck, Language, and Regien

Ease of Access
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Devices and Printers

Add a device | Add aprinter | Mouse 'ﬁé' Device Manager

AutoPlay

Change default settings for media or devices | Play CDs or other media automatically

Sound

Adjust system velume | Change system scunds | Manage audig devices

Power Options
Change power-saving settings
Require a password when the computer wakes

Change what the power buttons d

Change when the grsleeps | Choose a power plan

Display
Make text and other iterns larger or smaller
How to correct menitor flicker (refresh rate)

Adjust screen resclution to an external display

Pen and Touch

Change tablet pen settings | Change settings for handwritinpesasconaliz
Set flicks to perform certain tasks

Tablet PC Settings
Calibrate the screen for pen or touch input
Choose the order of how your screen rotates

Set tablet butto
Specify which

Realtek HD Audio Manager

NVIDIA Control Panel

v D EBFFSAM»MRH

=D

9:47 AM



6 GroupWise

@ PowerPoint 2013

Cp| Adobe Captivate 7 (32 Bit)

4 Adobe Presenter Video Creator
(32 Bit)

E Adobe Acrobat X Pro

G Windows Live Movie Maker

. Adobe Photoshop C56
Excel 2013

» All Programs

| Search programs and files

A

USF
Documents
Pictures
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Computer
Control Panel
Devices and Prii
Default Progran

Help and Supp

Shut down e
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Control P

System ar|
MNetwork 4
Hardwarg
Programs

User Acco
Safety

Appearan
Personalig]

Clock, Lar
Ease of Ad

Select a playback device

Headset Earphone
Microsoft LifeChat L<-2000
Ready

Speakers
Realtek High Definition Audio

9 Default Device

Configure [ Set Default |"’] [ Properties

oK ] [ Cancel ] Apply

- | +4 | | Search Control Panel

B whnen tne COMmpPULEr sleeps Choose a power plan

en resolution | Connect to an external display

riting personalization | Turn flicks on and off

uttons to perform certain tasks
khich hand you write with

NVIDIA Control Panel
=

v BBF D™

3

-

&

=1

In the “Sound” window that
opens, the tab Playback will be
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L% Sound N
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_ Playback |Remrding | Sounds I Communications

o 10—

Select a playback device below to modify its settings:

Control P . .
t Q Headset Earphone l Select the device you are using.
Systemn ar| At =8 L A sl ==ad
@ GroupWise NJethrka Ready
@ Microsoft PowerPoint 2010 3 © 0 Epeilattf'r;h;lh Definition Audio - ® The deVlCG W]ll be
- - @ Defouitpence TS identified by its “driver
. Adobe InDesign CS6 v g:ffﬁ‘m - ’
Ap:l:_);ran . name
IR ' . « The “driver name” will
] Poverpoine 2013 » Ease of A match the model name of
JI[Cp] acobe captivee7 25 . the device you are using
adibn Adobe Presenter Video Creator Bitin (in most CaseS).
| (32 Bit)
E Adobe Acrobat X Pro ¢ Configure I Set Defau% Properties I

. potify [ Ok, ] I Cancel ﬁ\ pply & 2)
é YT Video Downloader L '

NVIDIA Control Panel
| And then click “Set
- Adobe Photoshop C56 » default”

Excel 2013 y

» All Programs

@* Windows Live Movie Maker }

| Search programs and files §e |
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